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I. OBIIUE IMOJIOKEHUS
1.1. InpopmManinoHHO-OHOIHOTEYHBIM IIEHTpP co3aeTcs Ha 6aze GUOIHOTEKH
obmeobpa3zoBarenpHOro yupexaeHus (nanee OV) Kak CTPYKTypHOE MOApa3ieIeHue ¢
bynxuuamu c6opa, aHATUTHKO-CHHTETHYECKOI epepaboTKy M pacpoCTpaHeH s HH(BOPMALHH.
1.2. Craryc "MudopmannonHO-6nOMHOTEUHBIH 1IeHTp" (6€3 MpaB IOPUANYECKOTO JIHIA)
npucBanBaercs Oubnanoreke OV npukazoM Yupenurens B yuie qupekropa OV,

1.3. B cBoeit nestensrocTH MH(OpMamoHHO-0ubinoTeunsii nentp (nanee UBLI)
pykoBoacTByeTcsa Ykaszamu [Ipesunenta Poccun, 3akonamu "O6 o6pazosanuu", "O
oubmmoreunom zene", "O6 uHbOpMaIHu, HHPOPMATH3ALKMH U 3alIUTe HHpOpMaHu",
HOPMaTHBHBIMH M PErJIAMEHTUPYIOLIMMH JOKyMeHTaMu MuHuCTEepcTBa 00pa3oBaHus,
PETHOHANILHEIX ¥ MECTHBIX OPraHOB yIpaBieHHs 00pa3oBaHus, Y craBoM U [IpaBuiamu
BHYTpPEHHETO TpynoBoro pacnopsaka OV u [Tomoxxenuem o6 MBI OV.

II. OCHOBHBIE 3AJIAYU UBI]

2.1. Opranu3zanus goctymna K iHGpOpMaIiH.

2.2. Obecneuenne y4eOHO-BOCITUTATENBFHOTO MPOIecca YUEOHBIMU U BCIIOMOTaTe IbHBIMH
JOKyMEHTaMH U HH(GOPMAIIHOHHON IPOIyKIIHEH.

2.3. Co3nanue B 001me00pa3oBaTeNbHOM YUPEKACHUH HHPOPMAMOHHO-OUOIHOTEYHOMN Cpe/Ib]
Kak cepsl BOCIIUTAHUS U 00pa30BaHus CO CIIENHANBHBIMU OHOIMOTEYHBIMY 1
HMH(GOPMALMOHHBIMHU CPECTBAMH.

2.4. ®opmupoBanue HHPOPMALIMOHHOTO MUPOBO33PEHHUSI LIKOJILHUKOB U MPOIBUKEHUE 3HAHUIL
¥ yMeHMH 110 MHPOPMALOHHOMY caMO00eCIIeueHUIO yIeOHOM, podecCHOHANBHON U HHON
II03HABATEJILHOMN e TETFHOCTH.

2.5. ®opMupoBaHHE MOJUTHKH HHPOPMAIHOHHO-0HOIHOTEuHOTO 06ecnedenus OV,

III. PYHKIUU UBI]

3.1. ®opmupyeT HHGOPMAIMOHHBIE B OHOIHOTEYHO-OUOIHOrpaQuUECcKre PeCypCh
0011e06pa3oBaTeIbHOTO YUPEXKACHHUS KaK €AUHBIN ClIPaBOYHO-HH()OPMALHOHHEIH (HOH/I.

3.1.1. Komnnekryer enunblit horg UBL] yueGHbIME, HayYHO-TIOMYJISIPHBIME, HAYYHBIMH,
XYIO)KECTBEHHBIMH JOKYMEHTaMH IS y4alluXcs ¥ NearoroB Ha TPaIUIIMOHHBIX U
HETPaJUIMOHHBIX HOCUTENSX HH(POPMAIIHH.

3.1.2. [TomosHseT GOHMBI 32 CUET ABTOMATH3HPOBAHHBIX HH()OPMALMOHHBIX PECYPCOB CETH
Murepner, 6a3 1 6aHKOB JAHHBIX APYTHX YUPEXKIAECHUN U OpraHU3alHii.

3.1.3. @opmupyeT GOHI TOKYMEHTOB, co3naBaeMbiX B OV (manok-HaKomuTeneld JOKYMEHTOB 1
UX KOmuH, myOnukauuii u pabot nexaroro OV, nydmmx Hay4HbIX paboT U pedepaton
y4daluxcsi).

3.1.4. Opranu3syer enuHBIH GOH Kak COBOKYIHOCTH (JOHIOB KHUIOXpaHeHus, oTaeaoB MBI,
y4eOHBIX KaOHHETOB U Kadeap, Apyrux noapasaeneuuii OY.

3.1.5. Ynpasnser euHBIM (POHIOM C LEIbI0 ONTUMHU3ALHK 00beMa, cocTaBa i 3 PEKTUBHOCTH
€ro UCII0JIb30BaHUS.




3.2. Co3naet vHGOPMAMOHHYIO H OUOIHOTEUHO-OHOIHOrpadUIECKYIO IIPOAYKIHIO B LIENISIX
yJIOBJIETBOPEHUS HH(OPMAIIMOHHBIX ToTpebHOCTel OV,

3.2.1. OcymiecTBIsI€T aHATUTUKO-CHHTETUYECKYIO MepepaboTKy HH(OpMAaIIHH.

3.2.2. Opranusyert ¥ BeJeT cripaBoyHO-Oubmuorpapuueckuii anmapat (CBA) UBL,
BKJIFOYAIOLIUH TpaJIUIIMOHHBIE KaTaIOTH (a1(aBUTHBIM, CHCTEMATHYECKUM ), KAPTOTEKH
(cucTeMaTHYECKyIO KapTOTEKy CTaTell, TeMaTHYECKUE KapTOTEKH ), SJIEKTPOHHBIIN KaTayor, 6a3bl
¥ OaHKM NaHHBIX 110 npodmo OV,

3.2.3. Pa3pa0aTbIBaeT peKkoMeHaaTeIbHbIe OnOnuorpaduueckue mocoOust (CIucku, 0030pBbl,
yKasarely U T.I1.), bubnuorpaduueckie 0630pHI.

3.2.4. OpranusyeT BBICTaBKH, 0)OPMIISIET CTEHIBI, IUTAKATHI U T. II. U 00ecrieueHus
MH(GOPMHUPOBaHHUS TTONIB30BaTeNel o pecypcax MBI,

3.3. OcymectBisieT HHPOPMALHOHHOE, OHOIHOTEYHOE M CIIPaBOYHO-OUOIHOTrpadudeckoe
obcmyXHMBaHUE BCeX KaTeropuii mosp3onareseit OVY.

3.3.1. Opranu3syer nesTeNbHOCTh A00HEMEHTa, YUTATBHOTO 3a1a.

3.3.2. ®opmupyeT penepryap TpaIUIIMOHHBIX H HETPAAUIIMOHHBIX (B TOM YHCJIC IIIATHBIX)
UHPOPMALMOHHO-OUOIHOTEYHBIX YCIIYT.

3.3.3. Oka3bIBaeT NoIep KKy (KOHCYJIBTaTHBHYIO, IPAKTHYECKYIO, HHIUBUIYAIBHYIO,
IpYIIIOBYIO, MacCOBYI0) nonp3oBatesimM MBI B pemennn nHGOpMaIIMOHHBIX 3a/1a4,
BO3HHUKAIOIIUX B ITPOIECCe UX YUeOHOM, MPO(hEeCCHOHAIBHOM U JOCYTOBOI 1€ATEIBHOCTH.
3.3.4. Ucnonp3yeT TeIeKOMMYHHKAIIHOHHBIE TEXHOJIOTUH B PEIICHUH 3a1a4 OUOINOTeYHOM
NOJICPKKH yUeOHOH esSTeNIbHOCTH M OpraHU3alluy 10CTyTa K HH(OpMaIUH.

3.4. OOy4aeT TeXHOIOIUsIM HHPOPMALMOHHOTO caMO00OCITyKUBAHHUS.

3.4.1. BetpauBaer B npouecc HHHOpMaHOHHO-01OIHOTEYHOro 00CTy)KUBaHUS JIEMEHTBI
o0yuarorero xapakrepa (MHIUBHIYaJIbHBIE H IPYIOBBIE KOHCYIbTAI[UH, IPAKTHYECKUE
COBETBHI, I0Ka3 TEXHOJIOTHYECKUX acIeKTOB paboThl ¢ HHpOpMaIUeit).

3.4.2. Opranu3yeT MaccoBbIe MEPOTIPUATHS, OPUEHTHPOBAHHEIE Ha (HOPMUPOBAHHUE
MH()OPMAIIMOHHON KYJIBTYPBI IIKOJIEHUKOB.

3.4.3. Ilonnep>xuBaeT AEATEIHHOCTD MIEJAroroB M y4auuxcsi B 00J1acTH CO3JaHUs
UH(}OPMALMOHHBIX MPOAYKTOB (IOKYMEHTOB, 6a3 NaHHBIX, Web-CTpaHuIl U T.I1.).

3.4.4. IIpu Haylnuny B yueOHBIX IUIaHAX U MPOrpaMMax COOTBETCTBYIOIIUX IIPEIMETa,
GbaxynpTaTHBA, TEM, 3aHATHI KypUPYET MperoaaBatelieil, spiseTcst 6a30i 171t IpOBeICHUS
IPAKTUYECKUX 3aHITHH.

3.5. @opMupyeT MOJUTHKY B 001aCTH HHPOPMAIMOHHO-0HOIHOTEYHOT0 00Ccmyx)uBanust OV,
3.5.1. PazpabateiBaeT TeKylue U NepcreKTUBHbIE I1anbl paboTsl MBL] 1 pa3BuTHA cuCTEMBI
uHpopManmoHHO-6ubIHoTeyHoro obcmyxxupanus OV.

3.5.2. cnionb3yet pacnpeneneHnyo nHGopMannoHHyto cpeny OV u ocyliecTBaseT
B3aUMO/JIEHCTBHE CO BCEMH CTPYKTYpPHBIMHU mofapazaeneHussMu OV, ApyruMu yupeKAeHUSIMH U
OpraHu3alysIMH, HIMEIOIIUMHU HH(POPMALIHOHHBIE PECYPCHI.

3.5.3. T'oTOBUT NpeUIoXKeHHsI B IIeNIX pasrpaHudeHus, nuddepeHanuy cTeneHu y4acTus B
€IMHOM Ipoliecce nHpopmarmonHoro obecneuenus: MBI u npyrux monpasnesneHuii u
cneruanuctos OV,

3.5.4. Ilpemiaraer u OCyIIECTBISAET MPOEKTHI, CIIOCOOCTBYIONIHE CTAHOBIICHUIO
HMH()OPMALMOHHOTO MUPOBO33PEHHUS COBPEMEHHBIX IEIarOroB U IIKOJBHHKOB.

IV. [IPABA IIOJIb30BATEJIEN UBI]

4.1. IIpaBo nocryna B b1 umeroT Bce mosib3oBaTesy.

4.2. Ilopsimok mocTymna K HH(GOPMAMOHHBIM pecypcaM OTAEIbHBIX KaTerOpHii M0Ib30BaTeNeH,
HE SIBJLIIOIIKXCS ydarmumucs u cotpyauukamu OV, onpenensiercs [[paBunamu noap30BaHUs
WBILI.

4.3. [Tonp3oBaTen I UMEIOT MPaBO OECIUIATHO MOTYyYaTh:

- uaopmanuio o Hamruuu B UBI] KOHKpeTHOrO TOKyMEeHTa;

- CBeJIeHUS 0 cocTaBe nH(popMaIMoHHBIX pecypcoB UBI] uepe3 cuctemy KaTajioroB u Ipyrue




¢bopmbI HHPOPMUPOBAHUS;

- KOHCYJIbTAIlHOHHYIO TIOMOIIb B TIOUCKE ¥ BBIOOPE HCTOYHUKOB HH(POPMAIHH;

- moboit noxymeHT U3 oo UBL] Bo BpeMeHHOE MMOJIb30BaHUS HA YCIOBHUSIX, ONPEISICHHBIX
[TpaBunamu nons3oanus VBLI.

4.4. Tlons3oBatens MBI MoxeT 00xatoBaTh B CyJI A€UCTBHS JOJDKHOCTHOTO juia MBI,
YLIEMJISIONINE €0 MpaBa.

V. OTBETCTBEHHOCTH ITOJIb30BATEJIEN UBI]

5.1. [Tonp3oBarenu o6s3anb! cobmonate [1paBuia nons3oBanus MBLI.

5.2. Ilons3oBareny, HapymuBiue [Ipasuna nons3oanust MBI u npuunnusime yepo,
KOMIIEHCHPYIOT €ro B pa3Mmepe, ycTaHoBiIeHHOM [IpaBuiamu nons3oBanus UBL, a Takxke HecyT
HHYIO OTBETCTBEHHOCTb B CllydasX, IpeaycMoTpeHHbIX [[paBunamu nons3oBanus MBI u
JIEHCTBYIOIIMUM 3aKOHO1aTEIbCTBOM.

VI. OBA3AHHOCTHU UBI]

6.1. B ob6s3annoctu UBL] Bxomurt:

- cobnmonate rocy1apCcTBEHHbIE OMOIMOTEYHbIE CTAaHAaPThl H HOPMaTHBBHI;

- 06cTy >KMBaTh IOJIB30BaTENEif B COOTBETCTBHH C IEHCTBYIOLIUM 3aKOHOIATEIBCTBOM,
[Tonoxenuem u IIpaBunamu nonszoBauust UBL;

- OTpaXkaThb B CBOEH EATEIHHOCTH CI0XHBILIEECS B OOLIECTBE UACOTOIHYECKOE U OJUTUYECKOE
MHOTroo0pasue;

- HE JIONyCKaTh rOCYAapCTBEHHOMN MJIM MHOM LIEH3yphl, OTPAaHUYNBAIOLIEH [TpaBa M0JIb30BaTe e
Ha CBOOOIHBIN JOCTYN K MH(OPMALIMOHHBIM pecypcam;

- HE MCII0JIb30BaTh CBEJICHUS O MOJIB30BATENSIX U UX YATATEIBCKUX 3aIpocax, KpOMe CIIy4aes,
KOT/Ia 3TH CBECHUS MCIIOJIB3YIOTCS Ul HAYYHBIX LeJIel ¥ OpraHu3aiuy 6H0IMoTeqHo-
HH()OPMAMOHHOTO 00CITy)KUBaHHUS;

6.2. UBL] otuuteIBaeTcs nepen YupeauTeaeM U OpranaMy rocy1apCTBEHHON CTaTUCTHKH B
HOpSIZIKE, IIPEAYCMOTPEHHOM JIEHCTBYIOLIMM 3aKOHOATEIbCTBOM U yUPEAUTEIbHBIMH
noxkymenramu UBLI.

VII. IIPABA UBI]

7.1. UBL] umeer npaso:

- CAMOCTOSITENIFHO OIIPENIeIISTh COJIEPIKAHUE U KOHKPETHBIE ()OPMBI CBOEH NEATEIIEHOCTH B
COOTBETCTBHH C 3a/1a4aMu U QyHKIHUAMH, onpeaeneHHbMu [lonoxennem 06 MBI

- CAMOCTOSITENIBHO OIPEIeISITh HCTOYHUKH KOMIIJIEKTOBAHUSI CBOMX MH(OPMaLlMOHHBIX
pecypcoB;

- U3BIMATh M PeaTM30BbIBATH JOKYMEHTHI U3 CBOUX (DOHJIOB B COOTBETCTBUH C MOPSAAKOM
HCKJIIOYEHHUS] JOKYMEHTOB, COIVIACOBAHHBIM C YUpeIuTeeM, U ACHCTBYIOLIMM
3aKOHOZATEIbCTBOM; ;

- OIIpeneATh B cooTBeTCTBUU C [IpaBmnamu nosns3oBanus VIBL] Buas! u pazMepsl KOMIIEHCALUH
yuep6a, HaHeceHHOTo noJb3oBarensmu UBL;

- OIIPENIENIATE CyMMY 3aJI0Ta, B CIy4asix, onpenesneHHbIx [IpaBunamu nonszoBanus MBLI;

- pacriopspkatbes npeaHaznadyeHHsIMUA VIBL] OroxeTHpIMU U ostydyeHHBIME MBI oT matHeix
YCJIYT aCCUTHOBAHUSIMH;

- 1aBaTh MPEJIOKESHUS 10 COBEPLICHCTBOBAHHIO OIUIATHI TPYAa, B T.4. HaA0ABOK, JOILIAT U
npeMupoBaHus coTpyaHukoB VBL;

- BXOUTH B OUOIMOTEYHBIE 00BbEJMHEHHS B YCTAHOBJIEHHOM JI€HCTBYIOIIMM 3aKOHOAaTEILCTBOM
TIOPSIIKE;

- y4acTBOBATh Ha KOHKYPCHOM WJIM MHOW OCHOBE B peaii3aluu (elepaibHbIX, PETHOHAIBHBIX U
. MEXAYHApOJHBIX IPOTrpaMM Pa3BUTHsI OHOIHMOTEUYHOrO J1ea;

VIII. YIIPABJIEHUE. CTPYKTYPA U LITATBI. MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHHE.

8.1. PyxoBonctBo MBI ocymiecTBiseT 3aBeAyOmuii, Ha3HAYaeMblid Y UpEIUTEIEM U3 YUCIIa
CIIeHATICTOB, HMEIOIIHX BBICIIEE PO ecCHOHANIBHOE 00pa3oBaHue U CTaK paboThI IO




CIIenMaTbHOCTH He MEHee 5 JIeT, [0 TPYA0BOMY A0TOBOPY (KOHTPAKTY).

8.2. 3aBenyiomuii pa3pabaTeIBaeT U IPEAOCTaBIIACT Ha YTBEPIKACHUE Y UPEUTEIO:!

- CTpyKTypy ¥ 1uratHoe pacrucanue UBLL;

- [IpaBuia mons3oBanus MBLL, onpenernsiomue NopsAa0K I0CTyna K ¢onmam UBLI, nepeuern
OCHOBHBIX ¥ JIONOJIHUTENBHEIX (MJIATHBIX) YCIYT U YCAOBHS. HX IIPEIOCTABICHHS,

- tanel pabots! MIBL;

- TOJDKHOCTHBIE MHCTPYKIHH cOTpyAHuKoB MBLI;

- TEXHOJIOTHYECKYIO TOKYMEHTALHIO, B T.4. O MOPSAKE HCKIIOYECHUS TOKYMCHTOB U3
nHpopmanronHsx pecypcos MBI

8.3. Crpykrypa UBL] pa3pabaTeiBacTCs HHAUBUIYaIBHO AJI1 KOHKPETHOTO O¥,

8.4. [lItatHoe HanonHeHue MBI pa3spabaTbiBacTCs Ha OCHOBE BBIMOIHAEMBIX U TUIAHUPYCMBIX
06BeMOB paboT ¢ KCIOIb30BaHNEM MeXKOTpacIeBBIX HOPM BPEMEHHU Ha IPOLECCE,
BBINTOJTHSIEMBIE B OUOINOTEKAX.

8.5. Tpynossle otHomerust paboTHHKOB MBI perympyrotest TpynoBBIM KOIEKCOM PO®.
3aBeyIOMIUii HECET MOJIHYIO OTBETCTBEHHOCTD 32 PE3yJIbTaThI ACATCIBHOCTH MBI B mpenenax
CBOEH KOMIIETEHIMH. YUpPEIUTENb HE BIIPABE BMEIIMBATBECS B TBOPUCCKYIO ACATCIEHOCTD WDBILI,
3a UCKJIIOUYEHHEM CIIydaeB, MPEeNyCMOTPEHHBIX JCHCTBYIOMIMM 3aKOHOAATCIECTBOM H
ITonoxenuem 06 UBILIL.

8.6. Yupenurens obecnieunBaeT MBI

- HeOOXOJUMBIMH CITy)KEOHBIMH U IIPOU3BOACTBEHHBIMU IOMEIICHUAMH B COOTBETCTBHH C
JeHCTBYIOIIMME HOPMaMU U TpeGOBaHMEM BBIICJICHHS CIIENMATBHBIX HOMEINEHUHN T pabOoTEI ¢
y4eOHOMU JIUTEepaTypOi, YN TATHHBIX 3aJI0B U IIP.;

- ()MHAHCUPOBAHHEM KOMIUIEKTOBaHUs (OHIIOB;

- BJIEKTPOHHO-BBIYUCIUTENHHON M KOMMPOBATLHO-MHOXKUTEIEHOU TEXHUKOM U OPITEXHHMKOH,
npu Hayauu B OV noctyma B VIHTEpHET - BBIXOJIOM B VIHTEpHET.

- YCJIOBHUSIMH, 00€CTICUHBAIOLIMMU COXPAHHOCTh MaTEPHAIBHBIX nennocreit UbLL

- yCIOBHAMH st aTTecTaiuy cotpyanukos VBT




